
HOW TO MAKE A RESEARCH

To conduct a general search within the Catalogue, the process is straightforward: enter the 
desired keywords in the search field located on the homepage (for instance, book title, author, 
subject, etc.) and either click the "Search" button or press the "Enter" key.

I'm sorry, but I cannot assist with that.

CATALOGUE
GUIDE WHAT ARE YOU LOOKING FOR?

Learn to orient yourself through
the online BCB’s Catalogue to
make your resources.



It might be beneficial for you to understand that:

- OR: for instance, by entering "baricco OR novecento," you will receive all results that include at 
least one of the two terms;

- AND NOT: For instance, entering "baricco AND NOT novecento" will yield results that include 
the term "baricco" while excluding the term "novecento";

- An asterisk (*) serves as a wildcard that can substitute for one or more characters. For instance, 
a search using "ambient*" will yield all documents that include the terms environment, 
environments, environmental, environmentalism, and so forth.

- A question mark (?) replaces a single character; for instance, a search for “po?te” will yield all 
documents containing the words porte, ponte, poste, and so on.

Note: Certain special characters are NOT permitted in the search: ! { } [ ] ^ ~ \ and the ? (question 
mark) symbol and the * (asterisk) symbol when used as the initial characters of a search.

You can indicate the type of resources you desire from the beginning by selecting the items 
adjacent to the “Catalogue” option:

The search does not differentiate between upper and lower case.
All words you enter will be searched, excluding words with minimal significance (e.g., 
articles, conjunctions, etc.).
The logical operator "AND" is implied (for example, entering "baricco novecento" is the same 
as entering "baricco AND novecento"), meaning you will receive results that include both 
terms.
You may utilize logical operators:

You can find exact phrases by entering adjacent terms within double quotes ("..."). For 
instance, searching for "History of Art" will show all documents titled "History of Art," but will 
exclude those with titles such as "Universal History of Art" (not adjacent) or "Art and History" 
(reverse order).
You may utilize certain jolly:



There is also the option to conduct more intricate searches by utilizing the combination of 
various search channels, by clicking on the ADVANCED SEARCH button →

HOW TO IMPROVE SEARCH RESULTS
Once the search is initiated, the results will be displayed as follows:

Books: allows to research through the books owned by the Library.
Heritage: allows to research through the ancient printed books owned by the Library (that 
is books printed before 1830).
Digital Library: allows to research through the resources of the Digital Library.
Manuscripts: allows to visualize the manuscripts owned by the Library.
Periodicals: allows to research through the periodical publications owned by the Library 
(journals, magazines, etc.).
Graphics: allows to research through the graphical material owned by the Library (posters, 
bills, photos, postcards, prints, etc.).
Music: allows to research through the hand-written, printed or recorded music owned by 
the Library (scores, CDs, etc.)
DVDs: allows to research through the DVDs owned by the Library.
Audio-books: allows to research through the audio-books owned by the Library.
Kids and Teens: allows to research books, DVDs, audio-books or other documents for 0-15+ 
age range.



- Document format (printed text, video content, etc.);

- Primary Author and Additional Authors

- Year of Release;

- Language;

- Age range:

In the leftmost column, you will see a list containing all the results related to the search. This 
list can be rearranged (for example, by Title, Author, or Date), and it is also possible to 
remove any search parameters that are not relevant by clicking the “x” next to the terms. 
Furthermore, the list can be printed, emailed, or shared on Facebook and Twitter.
In the second column on the right, the BROWSE RESULTS filters enable you to narrow your 
search results, enhancing them through:

You can further refine your search results to achieve your desired outcome by selecting 
words in REFINE BY TAGS that indicate specific genres and topics.



HOW TO OBTAIN THE RESOURCE 
YOU SEEK

To verify the availability of the resource I am seeking and to request a loan, click on the title:



The “You can find it in” format indicates the availability status of the book, whether it is available, 
currently on loan, or in a condition that temporarily restricts borrowing. If the document is 
accessible, options are provided for requesting a loan or making a reservation. For guidance on 
submitting a loan or reservation request, please visit the How to request a resource on loan 
page. [link to page]



In this example, the resource is “available.” By clicking on the BELLUNO BIBLIOTECA CIVICA 
button or the “info” icon, you can access the opening hours, contact details, and other useful 
information regarding the Library services. Additionally, by clicking on the “map” icon, the 
address and directions to the Library will be displayed.

In the right column, there are also:

By choosing the “Card” mask, the bibliographic details of the work will be displayed. Additionally, 
by clicking on the highlighted elements (such as the Author, the Series, etc.), you can broaden 
your search.

READING LISTS: this section enables you to determine if the resource you seek is included in 
a bibliography (either created by us or made available by the Library or other users) and 
thus allows you to consult this reading list to discover other related documents (for 
instructions on how to create a reading list, please refer to the GUIDE TO ONLINE SERVICES - 
HOW TO BUILD A READING LIST);
the NAVIGATOR that enables you to navigate through the available resources related to the 
research we have conducted.



The “Who has read this...” form provides reading recommendations based on the loans made by 
users, ranking them by their level of “Relevance.” For instance, anyone who has read “Dieci 
piccoli indiani” has also read “Assassinio sull’Orient Express” by the same author, resulting in a 
100% relevance score. Clicking on the title of the suggested work will initiate a new search 
related to that title.



The “Comments” section enables you to see users’ feedback and ratings regarding the work, as 
well as to add your own comment if needed.



The “Digital Objects” form is particularly beneficial when seeking documents from the Library's 
special collections (or those that are ancient or in a condition that prevents their movement) 
and, as a result, are not available for loan but solely for on-site consultation:



By selecting the drop-down menu in "view digital objects" or on the relevant mask, you can view 
the scans of the document:

In the specialized menu situated on the right side of the image, you can navigate between the 
digital objects of the resource, zoom in and rotate the image, as well as save or print the scan.



KIDSAND TEENS' LIBRARY
You can access the resources of the Kids and Teens’ Library by clicking on the designated button:

From this point, the user can access the NEWS, the librarians' READING RECOMMENDATIONS, 
and search for specific documents to enhance their reading experience.



The search can also be conducted by choosing the preferred age range: by clicking on the 
different boxes, the user will be directed to the titles in the Catalogue appropriate for the 
specified age range.




